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lNMonoxeHue
KOOEKC 3TUKU U CNY)XXEBHOIO NMNOBEAOEHUA PABOTHUKOB

MKQOY CopTaansckoro MO PK TyokcnaxTtuHckas OOLL




1. O0wue nonoxeHus

1.1. Kogekc atuku n cnyxebHoro noseaeHns pabotHnkos MKOY CopTtaBanbckoro
MO PK TyokcnaxtuHckas OOLL (Aanee — Kogekc) npeacrasnseTt co6oi cBoA oOLwmx
MPUHLUMNOB NPOPECCUOHANBHOM 3TUKU U OCHOBHbIX npaBun cnyxebHoro noseaeHus,
KOTOPbIMW OOMKHBI PYKOBOACTBOBATLCS BCe paboTHUkM MKOY CopTasanbckoro MO PK
Tyokcnaxtuxckas OOLL (ganee — PaboTHUKM YupexnaeHus, YypexaeHue) He3aBucumo oT
3aMeLllaeMbIiX UMM OOMKHOCTEN.

1.2. Kogekc paspaboTaH B cOOTBETCTBUMY C KoHCcTUTYumnen Poccuitckoin dPenepauuu,
TpynosbiM kKogekcom Poccuiickor Penepaummn, PegepanbHbIM 3aKOHOM OT 25.12 2008 Ne
273-93 «O npoTuBoaeicTBUM KOppynuun» 1 NHBIMU HOPMaTUBHbLIMWU NPABOBLIMU aKTaMu
Poccuiickoin Peaepaumm, a Takke OCHOBAH Ha O0LLeNnPU3HaHHbLIX HPABCTBEHHbIX
NPUHUUNax n Hopmax poccumckoro obLlecrsa u rocygapcrsa.

1.3. Llenbto Kopekca siBnseTcsa ycraHoBneHne 3TMueckix HOPM U NpaBun
cnyxebHoro nosegeHus paboTHukos MKOY CopTasanbckoro MP PK TyokcnaxTuHckas
OOLL ans nocToiHOro BLINONHEHUS MU CBOSIA NPOECCUOHaNbHOM AEATENLHOCTY, a
TaKkke coAencTBne ykpenneHuio asTopuTeTa pPaboTHUKOB YupexxaeHus n obecneyeHue
€AWHbIX HOPM UX NOBEAEHUS.

1.4. Kogekc npusBaH noBbICUTS 3P PEKTUBHOCTL BbINONHEHUS paboTHMKaMu
YupexaeHus CBoux TpyaoBbIX 06sS3aHHOCTEN 3HaHWe 1 cobnaeHne MU NONOXKEHUIA
Kogekca saBnseTcs oaHum ns KPUTEPMEB OLIEHKN Ka4yecTBa X NpodeccnoHanbHoM’
ACATENBHOCTU U TPYAOBOU AUCUUNIIUHBI.

1.5. Kaxgbii paboTHUK YupexaeHUs nomKkeH 03HaKOMUTLCS C NMONOXEHUAMMU
Kogekca, v npuHumaTh Bce Heobxoanmble Mepbl Ans ero cobnogeHuns. Kaxabiin

'PaXAaHNH BnpaBe oXuaaTtb oT paboTHUKa YupexxaeHus NoBeAEHUSA B OTHOLUEHUSX C
HUM B COOTBETCTBUU C nonoxxeHnamu Koaekca.

2. Obwure NnpuMHUMUNBLI M NpaBUna cnyXebHoro noBeaeHus

2.1. [leatenbHOCTb YupexaeHus, a Take ero PabOTHUKOB OCHOBbLIBAETCH Ha
cneaywwmx npuHymMnax:

a) 3aKOHHOCTb:

0) npoceccrnoHanmam:

B) LOOPOCOBECTHOCTD:

r) KOHPMAEHUNANBHOCTb:

[l) CnpaBeaAnBOCTb:

€) MHpOpPMaLMOHHAsA OTKPLITOCTb:

)X) OTBETCTBEHHOCTb

2.2. PaboTHUKM YupexaeHns, co3HaBas OTBeTCTBEHHOCTE nepea rocynapcTeom
OOLLIECTBOM U rpa)kaaHamMu, 06S3aHbI"

a) MCNOJTHATE AONXHOCTHbIE 00A3aHHOCTM AOBPOCOBECTHO U HA BbICOKOM
NPOPECCMOHANBbHOM YPOBHE;

0) cobnopate TpeboBaHUs 3aKoHOAATENbLCTBA POCCUiicKoi Penepauun,
Bonoroackon obnactu u nokanbHbIx AOKYMEHTOB YUpexaeHus;

B) OCYLLECTBIATL CBOKO AEATENLHOCTL B NpeAenax CBOUX NoSTHOMOYUIA U
NONTHOMOYUN YYpEeXneHUs:
r) PW UCNONHEHUN NOMKHOCTHbIX 00s13aHHOCTEN BbiTb HE33aBUCUMBIM OT

SINAHNA OTAGNbHbBIX rpaxaaH, NPogeccoHanbHbIX UMW CoUManbHbIX rpynn,
opraHusauun;

A) cobnogarte counanbHyo CNpaBeannBOCTb U paBHONPABHO pacnpeaensTh
CcoumaneHble pecypcbl C Lenbio paclunpeHus BbIOOpa 1 BO3MOXHOCTEN ANs BCex



KOHTPareHToB, B TOM Yucne, ANs HEUMYLLUMX, coumanbHO-yA3BUMbIX U APYrnX Nuy,
OKa3aBLUMXCA B TPYAHOW XXU3HEHHOW CUTyauun:

e) MPOABNIATL TEPNUMOCTb U YBaXKeHMe K 0OblYasM 1 TPaauunam Hapoaos
Poccum n gpyrux rocygapcts, yHUTBIBATL KyNbTYpHbIE U MHblE OCOBEHHOCTU Pa3NUYHbIX
9THUHECKMX, coumanbHbIX rpynn v KOHMECCHiA, CNOcCOBCTBOBATE MeXHaunoHanbHoOMy u
MEXKOHECCMOHaNbLHOMY Cornacuio:

X) NCKNKO4aTb AEUCTBUA, CBSI3AaHHbIE C BAUSHUEM KaKuX-Nu6o NTUYHbIX,
MMYLLIECTBEHHbIX (PUHAHCOBbIX) U UHbIX MHTEPECOoB, NpenaTcTayowmx Ao6pocoBecTHOMY
MCNONTHEHWMIO AOMKHOCTHbIX 06s3aHHOCTE!:

3) cobnioaartb HEeNTpanbHOCTb. NCKITHOYaoLWYy BO3MOXHOCTb BIUSHUS HA
NMPOECCUOHANBHYIO AESTENBbHOCTb PELUEHUN NONUTUYECKMUX NapTUA, NHbIX
ObLYEeCTBEHHbIX 06 beanHEHNMIA:

n) cobnoaatb HopMbI cnyxe6HOoI U NPpOoPeccnoHanbHOM aTUKKU, NpaBuna
A€NOoBOro noseaeHUsa n obLeHns:

K) "POABNATL KOPPEKTHOCTb M BHUMATENLHOCTb K rpaXkaaHam OOIMKHOCTHbIM
JindamMm npu AOMKHOCTHOM B3aMOAENCTBUN C HUMMN;

n) HE 0NYyCKaTb KOPPYNUMOHHOro NOBEAEHUS, B TOM Yucne BO3EpXXMBATLCA OT
NOBEAIEHUSA, KOTOPOE MOXET BOCNPUHUMATLCS OKpY>XarLnmu kak obelaHue nnu
NPEANOXEeHNe aavm B3ATKN NUOO Kak cornacue NPUHATD B3ATKY, UMK Kak npocbba (Hamek)
O @Y€ B3ATKN, a TaKKe NPUHMMAaTL MepbI Mo NPEAOTBPALLEHUIO U YPErynupoBaHuio
KOHCPNINKTa MHTEPECOB, NPOTUBOAENCTBOBATE MIO6LIM NPOABNEHNAM KOppynuum 1 NnpoYmm
3noynoTpebneHnam B YupexaeHuu:

M) yBEAOMIATL PYKOBOAUTENA YUpexXaeHUs, A0MKHOCTHOE nmuo,
OTBETCTBEHHOE 3a paboTy no npodunakTmke KOPPYNUWOHHbLIX NpaBOHapYyLLUEHWUN B
YypexaeHuu, opraHsbl IPOKypaTypbl U UHble pefeparnbHble rocyapCTBEHHbIE opraHbl 060
BCEX Cny4asx obpalleHus K HUM Kakux-nubo nuy B LIeNIAX CKNOHEHUA K COBEPLUEHUIO
KOPPYNUMOHHbIX NpaBOHapYLUEHUIA:

H) HE3aMeaNnnTenbHO yBeAOMNATL PYKOBOAUTENS YYpexaeHus, JOMKHOCTHOoe
JINLIO, OTBETCTBEHHOE 3a paboTy No NpodunakTuke KOPPYNUWOHHbIX NpaBOHapyLLUEHWUN B
YUYpexaeHun o CTasLuMX UM U3BECTHBIMM (PaKkTax KOHPNNKTa UHTEPECOB 1
KOPPYNUMOHHBIX NPOABNEHUI B YupexaeHun, 06CToOSTENbCTBAX U OEeUCTBUSAX

TPYAOBbLIX 00s3aHHOCTEN:
T) BO3AGPXNBATLCA OT NyONUYHLIX BbiCKa3biBaHUN, CY>XOAEHUN U OLEHOK B
OTHOLLUEHUW YUYpEexOeHUs, eCnin 3To He BXOAUT B 0693aHHOCTY paboTHuKa:;



y) cobnoaaTte KOHOUAEHUNANBHOCTL MHQPOPMaLMM O KOHTpareHTe,
KacaroLLencs yCrnoBuii ero XusHeaeAaTeNbHOCTU. NMUYHbIX KAYECTB U npobnem, npuHMMaTh
MEpbl AN ee obecneyeHus:;

D) HE CNOnb3oBaTb AOMKHOCTHOE NONOXEHWUE ANA OKA3aHUSA BAUSHUS Ha
ACATENBHOCTb roCy4apCTBEHHbIX OPraHOB U OPraHOB MECTHOrO camoynpasneHus,
OpraHu3aunn, AOMKHOCTHBIX NUL, rocyAapCTBEHHbIX U MyHULIMNANbHbIX CnyxaLmx npu
PELUEHUN BONPOCOB NTUYHOro Xapakrepa:

X) yBaXUTENbHO OTHOCUTLCA K AEATENBHOCTU NpeacTaBuTeneil cpeacTts
MacCcoBOW MHbopmMaLUuu no MHOPMUPOBaHUIO 0BLLEeCcTBa O paboTte YupexneHus, a Tawke
OKasblBaTb COAENCTBME B NONYYEHUN JOCTOBEPHOM MHQOPMaLUK B YCTAHOBNEHHOM
nopsake:;

L) NOCTOAHHO CTPEMUTBLCA K 0DecnevyeHuo Kak MOXXHO Bonee 3P PEKTUBHOIO 1
9KOHOMHOrO pacnopsixeHus (PMHaHCOBbLIMU CPeACTBAMU, UHBIM MMYLLIECTBOM,
MaTepranbHO-TEXHUYECKUMU 1 APYrMMU pecypcamu YypexaeHus;

Y) HE UCNOoNb3oBaTh MMYLLECTBO YYpexaeHUs B UENsX, HEe CBA3aHHbIX ¢
CNOJTHEHNEM TPyL0BbIX 00A3aHHOCTEN, a TaKkKe He nepeaasaTh €ro B Takux LUEenax nHbIM
nuyam.

2.3. [InpekTop, 3amecTutens AVPEeKTopa Y4pexaeHus AOoMKHbI ObiTb ANs
paboTHMKOB YypexaeHns obpasLom npogeccnoHanunsma, 6e3ynpeyHoir penyTtauuu,
CBOVIM NIM4HbIM NOBeAeHEM noaasaTb NPUMEP YECTHOCTH, OecnpuctpactHocTU U
cnpaBeanmnBoOCTU.

2.4. [lupekTop, 3amecTuTens OVpEeKTopa Y4ypexaeHus

a) "IPUHUMAIOT Mepkl NO NpeAoTBPaLLEHMIO U YPErynMpoBaHMIO KOHQPIUKTA
NHTEPECOB, No NpeaynpeXxaeHuo Koppynuuu, BKNOYas Mepbl NO NpeaoTBpaLLEeHUIO
KOPPYNUNOHHO-0NacHOro noBeAeHuUs

0) COAEUCTBYIOT YCTAHOBMNEHUIO U NOAAEPXKaHUIO B KONNEKTUBE 340POBOro
MOPanbHO-NCUXONOrMYEeCKoro Knumara;

B) pu onpeaenexHnn obvema un xapakrepa nopyy4aemoi APYrum padboTHUKam
YypexaeHunsa paboThbi PYKOBOACTBYIOTCA NpUHUMNAMM CNpaBeanuBOCTH, YYETa NUYHbLIX U
ACNOBbIX Ka4eCTB, KBanuuKaLuum 1 onbiTa NOAYUHEHHbIX

r) HE AI0MYCKAOT NO OTHOLLEHUIO K NOAYUHEHHBIM PaBoTHUKaM
HEODOCHOBAHHbIX NPETEH3UI, a TaKke PakToB rpy6ocTu u 6ecTakTHOCTY:

n) NPOABNAT 3a00TYy 0 NOAYUHEHHbLIX, BHUKAIOT B UX npobnemsl n Hyxasbl,
COAENCTBYIOT NMPUHATUIO 3aKOHHBIX M 06OCHOBAHHbIX peLeHnn, cnocobCTByIOT
NPOECCUOHANBHOMY U AOJIKHOCTHOMY poCTy pabOTHUKOB:

e) OPTaHU3YIOT OKasaH1e noaAepXXKU U NOMOLLM MOMOABLIM CreuvanucTam (C
OnbITOM paboTkl A0 3 NeT) B NnpuobpeTeHun NPOMECCUOHaNbHbIX HAaBbLIKOB.

2.9. lupekTop, 3amectuTens AVPEKTOpa YYpexaeHuUs HecyT OTBETCTBEHHOCTb B

Oe3nencTene NoaYnHeHHbIX COTPYAHWUKOB, HapyLuaoLWmX NPUHLUUNBLI 3TUKK 1 NpaBuna
nnn 6esnencTeus.

3. ITUYEeCKMe HOPMbI cnyxe6HOoro noBeaeHUA paboTHUKOB

3.1. B pomkHocTHOM noseaeHuu PabOTHUKY YuypexaeHus Heobxoammo
PYKOBOACTBOBATLCA TEM, YTO B COOTBETCTBUU C KoHcTuTyuuein Poccuiickoil Penepauun,
HENOBEK, €ro npasa n ceoboabl ABNSATCSH BbiCLLE LUEHHOCTbIO, U KaXKabIn rpa)kaaHuH
MMEET NpaBO Ha HENPUKOCHOBEHHOCTb YaCTHOM XKU3HU, NIUHHYIO N CEMENHYIO TaliHYy,
3aLLnTy HeCTu, LOCTONHCTBA, CBOEro A06poro nmMmeHu. |

3.2. B BomkHocTHOM noBegeHuu PabOTHUK YypexxaeHus Bo3aepxmBaeTcs oT:



a) Ntoboro B1UAa BbICKa3bIBAHUI Y NEVNCTBUA AUCKPUMMUHALMOHHOIO Xapakrepa no

fP3HaKkam nona, Bospacra, pachl, HaLUMOHANLHOCTU, S3bIKa. rpaXxaaHCcTBa, CoLUanbHOro,

MIMYLLIECTBEHHOIO UM CEMENHOro NOMOXEHWS, NONUTUYECKUX UMK PENUTNO3HbIX
npPeanoYTEHUNN:

0) rpybocTn, nposiBneHui NPeHebpeXnTenbLHOro ToHa, 3aHOCYMBOCTY, npeaB3saTbIX
3aMe4aHnn, NpeAbABNEHNA HENPaBOMEPHbIX, He3acCny>XeHHbIX 00OBUHEHWIA:

B) Yrpo3, OCKOPOUTENbHbIX BbIP@XXEHUN UNWN pennuk, AencTBui, NPENATCTBYOLLUX
HOPMarnbHOMY OBLLEHUIO NN NPOBOLMPYIOLLMX NPOTUBONPaBHOE noBeaeHue.

3.3. PaboTHuku YupexneHnus NPp3BaHbl CNOCOOCTBOBATL CBOMM AOMKHOCTHBIM
"OBEACHNEM YCTAHOBNEHWIO B KONNEKTUBE [eN0BbIX B3aUMOOTHOLLEHUI 1

KOHCTPYKTMBHOro CoTpyaHWYeCcTBa Apyr ¢ ApYrom.
PaboTHUKM A0MmKHbI ObITh BEXIMBbIMUY, fOOpOXenaTenbHbIMU, KOPPEKTHLIMU.
BHUMaTEITbHbIMU U NPOSIBNATL TEPNUMOCTb B 0BLLEHUM C rpaXxxgaHamum u konneramu.
3.4. [lpn BO3HMKHOBEHMUM KOHMIMKTHON CUTyauumn mexay CTPYKTYPHbIMU
noapasaeneHnamu YypexaeHus, paboTHUKaMu YYpexaeHus npuopuTeTHbIM
nanpaBneHnem pelueHns KOHGNUKTa SBnseTcs yyer MHTEPECOB YYpeXXaeHUs B LUenoMm.

3.5. BHewHuin Buag paboTHuka YYpexaeHus npu UCNONHEHUN UM OOJMKHOCTHbIX
0bsi3aHHOCTE B 3aBUCUMOCTM OT yCNOBUWN TPYA0OBON AEATENBHOCTU AOMKEH

4. OTBETCTBEHHOCTb 3a HapyLWeHUe NoNoXeHMU Kogekca

4.1. HapyweHue paboTHukamm YypexaeHuin NnonoxxeHui HacToswero Kogekca
NOANEXUT MOpanbHOMY OCYXAEHUI0 Ha coBpaHusix (coBeLljaHusx, KOHPepeHuunsXx), a B

ClyHasX, NpeayCMOTPeHHbIX theaepanbHbIMU 3aKOHaMMU, HapyLlieHne nonoxeHun Kogekca
BIIEHET NpUMeHeHne K paboTHUKY MEp OTBETCTBEHHOCTU.

4.2.PaboTHUKM YupexaeHus B 3aBUCUMOCTU OT TAXECTU COBEpPLUEHHOro NpocTynKka

HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C AEeUCTBYIOLMUM 3aKOHOA4ATENbCTBOM
Poccuiickoin denepavuuu.

4.4 HapyweHue npasun aHTMKOPPYNUMOHHOrO NOBEAEHUA BreYeT NnpoBeaeHue

Cnyxe0bHOoro paccneaoBaHus no o6CToOSTENLCTBAM BO3HMKHOBEHUA KOPPYNLMNOHHO-
OnacHoOW cuTyauum.



